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Descriptiondfii&:
PURPOSE: To provide a means of monitoring each property’s utility consumption and
verifying the
H ) accuracy of the utility bills.
SR B Re s 12 0 07 VR I F A% SR8 U5 R FH K B0 v A 1
POLICY: The Chief Engineer will ensure that the utility consumption is monitored and
controlled at
BUR all times.
S TR DRG0 2 A7 R0 M S A2 il RE VA6
STANDARDS: 1.  All utility meter readings will be recorded in a permanent log and

reviewed by the Chief Engineer.
FIT A REUR R BN AZ AL RAE K ARAF H b, JF i S TR e %
2. The accuracy of utility bills will be verified based on meter reading
tabulations and the Utility Rate Schedules.
REVSURE T B P A B P N7 A R B S R S e TS B s vHE Y 2R itk L

PROCEDURE: 1. All the utility meter readings are to be recorded daily and reviewed
byF£ /7 the Chief Engineer to ensure accuracy and to identify abnormalities that
may require immediate corrective action.
5 PSRRI HOH i A TR, LA ST LA S DL 5
RS AU S O A L
2. The utility meter readings are to be recorded at approximately the same
time each day.
AT REAE A — K (1) [R]— IR [A) 10 5% R 6 2
3. A Daily Utility Log is to be set up.
WAL H AR H &
The following information is to be recorded in the Daily Utility Log:
B H MR ICT HEH K LN NS
a. The Date - month, day and year
H - A6y, HAE
b. HDD/CDD Heating or Cooling Degree daily
SR 1 0 K% )4 1

NOTE: To determine the HDD or CDD on any given day, add the day’s high
and low temperatures. Divide this by two (2) in order to obtain the average
temperature. IF the average temperature is less than 18.3°c the number is
expressed as heating degree days (HDD). If the average temperature is
more than 18.3°c the number is expressed as cooling degree days (CDD).
TER: AR — U R 1 Bl v B8 1 8, BRI — R e e i 2
S AR EAHINBR LA2, 13X — R0 E . W R 35R EK T18.
3°c, MECTFHERIRNRIEE BE. iR m T 18.3%c, AT
Fon NI H
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EXAMPLE: High temperature for the day is29°c low temperature for the day
is 16°c. 29 (high) + 16 (low) = 45 (total)/2 = 22.5 (average) 22.5-18.3=4.2
AR X R N29° e, (KR N16°c, 29+16=45/2=22.5 (P33R
)

22.5-18.3=4.2

Therefore, there are 4.2 CDD’s for the day.

Firbk, i FE H 4042

NOTE: To determine the high & low temperature, use the local newspaper
for the official temperatures, contact the local weather bureau or install an

accurate high/low monitoring thermometer. The same daily source is to be
used.

VR ] AR AR P B TR R A e M IR, B R R
TG B AR iR IR A I & 8 F AR R 545 B ORVE

Electric Meter Reading - KWH - To determine the electric KWH, record the
reading on the kilowatt hour meter. Subtract the previous day’s meter
reading from the current reading in order to obtain the difference. Multiply
difference by the meter constant to obtain the KWH consumed.

HL R LT BL /NI -

0% FL AR FE R AT E T BL/INN 8. IIAT AL 3R B ek 25 i — R I LR
PR LIRS E AT, R E RO LLE RS T FO/ D FE R

EXAMPLE: 6399 (today) - 6385 (yesterday) =

14 (difference)...14 x 2000 (meter constant) = 28,000

~l: 6399 (4K) -6385 (WER) =14 (ZEHD
14X2000 (FEFRHE) =28,000

Therefore, 28000 KWH were consumed.

HARH, T #628000T FLIN

NOTE: The meter constant should be identified on the KWH meter. If it is
not, contact the Electric Utility Company’s Service Representative.

HR: HREHMNIZERR EARH. KA, RRBEAAA RS
*®

Gas Meter Reading — CU. meters — To determine the gas CU.Mts., record
the reading on the gas meter. Subtract the previous day’s meter reading
from the current reading to obtain the difference. Multiply the difference
by the meter constant to obtain the gas consumed.

WSR-Sk

SRR E AN ST oK FE R . BRI R BORE AT —
REEAREAT 28, DGR T Bk L AT H AR UH AR
EXAMPLE: 14758 (today) — 14721 (yesterday) =

37 (difference)...37 x 100 (meter constant) = 3,700
Nl 14758 (4K -14721 (RER) =37 (EHD

2

The largest FREE resource tool for Young hoteliers and seasoned professionals

© 2017 INNARCHIVE.COM



CODE: 07.01.021

RESOURCE LIBRARY - TECHNICAL SERVICES

Utility Consumption Monitoring EDITION: 1

PAGE 30F6

37X100 (fXEKH%D =3,700
Therefore, 3,700 CU.Mts. were consumed.

L3, JH#E3,70057275 K

NOTE: The meter constant should be identified on the gas meter. In many
cases, permanent zeros appear on the meter. If there is no meter constant
identified, contact the Gas Utility Company Service Representative.

HE: CRFEHAZEMRAIR LA 28GR T, EEPERKA
M. WRREPBRATROGERE S, R AR RS

Water Reading - Cubic Meters - To determine the water gallons, record the
reading on the water meter. Subtract the previous day’s meter reading
from the current reading to obtain the difference. Multiply the difference
by the meter content to obtain the water consumed.

IK KA -7 T7 K-

SRR R, MAKETEFEE . F 2RI KRR 2 H — R Bk
RUBAFRN A FH 2800 DL H B K T AR &

Most water meters record in Kilolitres, no conversion is necessary.
REZHOKFALK AT A BAL, T
EXAMPLE: 6599.8 (today) — 6596.9 (yesterday) = 2.9
(difference)...2.9 x 100 (meter constant) = 290
Nl 6599.8 (4K) -6596.9 (HER) =2.9 (EHD

2.9X100 (R EHD =290
Therefore, 290 cubic meters or KL were consumed.

HHUEAR #2907 77 KB A T

NOTE: The meter constant should be identified on the water meter. In
many cases, permanent zeroes appear on the meter. If there is no meter
constant identified, contact the Water Utility Company Service
Representative.

R UEREHNAKEPERRE. 28R, R ERKARE
o WIR/KE A PRUICGR H A, WERAKR A w5 A&

Other Meter Readings - Properties that use propane, fuel oil, purchase
steam, or chilled water, are to use the format above.

FE OGRS LT BN RIGZEREBAEIK, DL B
Ll xiHHE

Steam is metered in BTU and must be converted to CU.FT. Divide the
recorded BTU by 1000 to convert to CU.FT.

VRIS ABTU N AL, T HLAb A% s CULFT (A2 98 R o HEABT
U BRALIC 8 R LA1000, 15 21 LASZ T 9 RO $AT I BUE

Chilled water is metered in BTU and must be converted to Ton. Divide the
recorded BTU by 12,000 to convert to Ton.
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AHIKENE T ABTUN AT, AL il . PABTUSA HA7 I S 2
ki h12,000, 153 CAICA SAL ) EUE

Multiple Meters - In case multiple electric, gas, or water meters, record
each meter and compute the total of each meter group using the format
above.

ZAMURRAG 2R, AR, KR, DRHCFEEAMGERERE, IF
R ER Tt R ANGRA R E

Accuracy of the monthly utility bills is to be verified by the Chief Engineer in
the following manner:

S TRE TR AR 7k 538 H RETRTE AR B (0 v B 1 «

a. Upon receipt of the utility bills, the Controllers Department is to
forward copies to the Chief Engineer.
FENCEI RIS FE K 5, TF 55 B4 K B &3 BT 2 e 4 S AR T

b. The Chief Engineer will compare the billing consumption of each
period against the total that has been recorded in the Daily Utility
Log during the same period.
Sk TR T U = 300 ) £ e R 55 A [R) SR 1 1 el s H 38
o B R AR B

¢. The billing cost should be compared by Computing the XXX based
on the respective Utility Rate Schedule.
MR H RIS e bn e T S EUE,  JRRIK SR T S B S
EAE AR LG

d. If the bill is correct, initial it and send it to the Account Department
for payment. If an error is discovered, advise the Controllers office,
so that payment is not made until the problem is corrected by the
utility company.

WERIK BTG UR, 24 REM S ERAR . A RIS, A
W25, £ REUR 2 WK B 5 B IR AT AN 24K

NOTE: Meter consumption from the Daily Utility log will not tabulate to
the exact billing consumption, but will be very close. This is due to the
difference in time-of-day the meters were recorded by the Utility Company,
and those recorded by the Department. Utility Rate Schedules can be
obtained from each utility company through their Service Representatives.
TEE: MR H AlEIC S H B il A5 0 BEVEAE B S5 K B b () BRIEFE
EARTEEME, HSIEFERE. &M A 7 A5 HB105 [A]
(22 et AR 1Y), BBV R bR v LU REIR A F] IR S5 AR AL 1A

5. Total utility consumption and the average rates, are to be submitted to
the Controllers office at the close of each month to ensure correct
utility accruals.
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2% A B JRORE REVRAE B BT S A% 32 58 W 55 8 70 2 = LA fR 1A
(I BEVR R T3 H

6. The utility meter readings are to be maintained in the Department files.

REVR R ROC ML AL B 1T SCA o A4S K 47

5
The largest FREE resource tool for Young hoteliers and seasoned professionals

© 2017 INNARCHIVE.COM



CODE: 07.01.021

RESOURCE LIBRARY - TECHNICAL SERVICES

Utility Consumption Monitoring EDITION: 1

PAGE 60F6

FIGURE 1. - DAILY UTILITY LOG EXAMPLE
&1 - HRJIRIER H SRR

DAILY UTILITY LOG
Haediidz H &

April 6 Tuesday.......... 1999
AHeHEHI ... 1999

High TempEia: 29°c  Low TempfiKifi: 16°c

29 + 16 = 45/2 225
225 -16 =45

HDDX-B% & H 4L
4.5 CODHIl¥AFE H %L

ELECTRIC METER H13

Today% Kk 6399
YesterdayHfE K - 6385
Difference Z= 4Ji 14
Multipliergfe L4 x_2000

TOTAL KWHELTFLE) 28000

GAS METERIA S 3

Today% K 14758
YesterdaylER - 14721
Difference Z & 37
Multiplier3fe PL x__ 100
TOTAL CU.Mtr. 3775 K 3,700

WATER METER/K

Today%- Kk 6599.8

YesterdayHfE & - 6596.9

Difference Z & 2.9

Multiplier3fe LA x_ 100

TOTAL CU.Mtr. 257 75 K 290
6

The largest FREE resource tool for Young hoteliers and seasoned professionals

© 2017 INNARCHIVE.COM



	Description描述:

